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Post Graduate Diploma in Computer Application
(First Semester) Examination, May/June, 2017
PC PACKAGES
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Instructions :

1. The Question Paper is divided in five Units. Each unit carries an internal
choice.

2. Attempt one question from each Unit. Thus attempi five questions in all.

3. ' All questions carry equal marks.

4. Assume suitable data wherever necessary.

5. English version should be deemed to be correct in case of any anomaly in
translation.

6. Candidate should write his’her Roll Number at the prescribed space on the

question paper.
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g&g I (Unit D)

1L (e TR # fyg w0 % ow e ¥ 7 fafim fiz arow w geEEg
Fiferd | 8
What are the advantages of previewing a Document ? List the various
Print options.
(b) TUAUE-FE d TTEgHZ F e S B ¥ glaund Sy ¥ 2 wHwEd) s
What facilities are provided for editing a document in MS-Word ?
Explain.
Hgar (Or)
-((Ej)t{q.qq.-aéaﬁg@ﬁﬁwﬁfﬂﬁnﬁms 8
Write the main features of MS-Word and explain in detail.

ON wuE-aE #= Fwe whfin gfaw = femr ¥ gweed 8
Explain in detail Text Formatting facility provided by MS-Word.
F®1§ I (Unit ID
&) frfefen = dfya feomd fafey 16
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Write short notes on the following :

(t)
(id)
{113]

(iv)

(a)

Header and Footer
Find and Replace
Spelling Checking
Tabs and Indents.
Hgar (Or)

WE-3E § T fEE w0 @ s fofan) fieids & =51 #9 9en
gwd & 7 8
Write the steps for recording a macro in MS-Word. How can one run

a recorded macro ?
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(b) WE-g8 # A 9w T CITW Y U W Gwd § 7 8

How to create a mailing labels and envelopes in MS-Word ?

F&E III (Unit 11D

3. frafafes w sfaa ool fafew 16

Write short notes on the following :
(¥) Column freezing

(ii}  Cell formatting

(iii) Resizing Rows and Columns

(iv) Hiding and merging.

FYgE (Or)
N~ (@) TE-TE W qe fuwed @ ded fafau 8
Write the main features and. limitations of MS-Excel,
’% A, Ffom wd a0 & HUS | GHARY 8

Explain the concept of Rows, Columns and Cells.

¥&E IV (Unit IV)

ofdts T W st W F amoww § 2 W AR wm § 2 wEw § e
YR & 9R ® §HERd| | 16
What are the advantages of charts over mathematical data ? How are the
charts created ? Explain the different types of charts in Excel.
Hg4ar (Or)
(@ TR W fEw wer s aw IwEm fEm o ¥ 2 Semw wfen wnemd o8
How to create and use macros ? Explain with example.
7614 3 P.T.0.
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(b) wHvie § ¥ UE HH H oy Y TWE W wEA £ 7 WWEW e
HHART | . 8
How can you insert Headers and Footers in your worksheet ? Explain

with example.

F@E V (Unit V)

5.  frafafes = wfgw oo fefeg - 16
Write short notes on the following :
(i) Handouts
(#/)  Notes
((ii)  Animation
(iv)  Graphics.

Hgdar (Or)

TR.UE.-EaEe A 79 TRvR fFet TR | = wee £ 2 fem ¥ wwmmw e
How many ways can we create a presentation in MS PowerPoint ? Explain
in detail.

7614 4

www.a2zSubjects.com www.a2zSubjects.com

wod's3Nlgngzze-mmm

wod's3NfgnSzze mmm



